
BOYTE
TRUONG D~I HQC DliQC HA NOI

S6: ;(91.f IDHN-HCTH
V/v t~p huan SLl' dung van ban m~u

tren cong thong tin nQi bQ Truong

CaNG HOA XA Hal CHU NGHIA VIET NAM
DQc Hip - T\f do - H~nh phuc . I

Ha N6i, ngay 4A thang 4 nam 2&14

Kinh giri: Cacphong, ban, vien, trung tam thuoc Twang;

D~ tri~n khai thuc hien viec soan thao van ban dien ur, Nha twang t6 chirc t~p

huan sir ,dvng van, ban miiu tren cong thong tin noi bi) Truong. Nhii tnrong d~ nghi c~l
don vi to chirc trien khai thuc hien cac noi dung sau:

1. P?ong Hanh chinh ,TH la d~u moi phoi hQ'P voi phong CNTT va cac don Ii
lien quan to chirc lap tap huan theo dung guy dinh;

2. Thai gian t6 chirc lap: Ca ngay 17/4/2014 (thir Nam).

3. Dia diem: Phong Thirc tap tin hoc (thuoc phong CNTT).

4. Thanh phan tham du: Vien chirc cac phong, ban, vien, trung Him thuoc
Twang.

Bu6i sang, nr 8h30 - 11h30: cac don vi cir 50% s6 vien chirc tham gia tap hu~n

Bu6i chieu, nr 13h30 - 16h30: s6 vien chirc con lai cua cac don vi.

M6i don vi tham gia tap huan d~ nghi mang theo it nhat 01 may tinh xach tay dF

phusvu cho viec thirc hanh. Tai lieu cho lap tap huan duoc giri bang van ban dien nr v~

dang tai tren website noi bo cua Tnrong.,'.

No'i nhiin:
- Nhu kinh gui;
- Ban Giarn hieu;
- Website nQi bo;
- Luu: VT, HCTH, CNTT.


